
2018 ROLLING TERRACE PTA BOARD ELECTION  
POSITION DESCRIPTIONS 

 
President 
Oversees PTA board; leads PTA and board meetings. Works with school administration 
to set priorities for school year and to plan PTA and school events. Oversees work of 
PTA committees. Reviews monthly bank statements. Represents PTA in at council 
meetings and MCCPTA, and with other local organizations and partners. 
 
2 Vice Presidents (VP of Events and VP of Communication) 
Supports the PTA president. The VP of Events serves as liaison between the board and 
committee chairs of various events (International Festival, Career Day, Fun ‘n Fit Fest, 
etc.).  The VP of Communications helps to ensure that communications are sent to the 
school community in a clear and timely manner, regarding business of the PTA. VPs 
attend monthly board meetings and assist the President as needed.  
 
Treasurer 
Manages PTA funds and maintains the PTA budget, keeping an accurate account of all 
receipts and expenditures. Presents a written financial statement at every board 
meeting. Files tax forms. 
 
Secretary 
Records and files minutes of all board meetings and general membership meetings 
when appropriate. Tallies and records motions and votes. Supports the president and 
vice presidents as needed. 
 
 

If you are interested in serving in one of these positions or you would 
like to find out more, please contact: 

Lisa Seigel (212) 585-1418, lisaseigel@yahoo.com 

Carol Fernandez, (240) 750-1950 

or Silvia Arias, (202) 560-1479, sarias41986@gmail.com 

Or, if you know someone who would make a great PTA officer, please 
let us know who that person is! 

  



OTHER VOLUNTEER NEEDS 
 
In addition to the elected officers above, Rolling Terrace PTA is 
currently seeking volunteers to help staff or chair the following 
standing committees and positions: 
 
Fundraising Committee 
Plan and coordinate fundraising efforts including Tiger Appeal and Read-a-Thon. 
 
Membership Committee 
Plan and coordinate annual membership drive; manage administration of memberships. 
 
Staff Appreciation Committee 
Plan and coordinate staff appreciation events throughout the school year.  
 
Academic Enrichment Programs Committee 
Plan and coordinate programming (like after school enrichment activities, International 
Festival, Career Day, etc.) and other activities that support academics. 
 
Health and Wellness Committee 
Plan and coordinate activities related to physical health and well-being, including the 
school garden, Girls on the Run, and recess activities. Promote healthy eating and 
fitness throughout the school community. 
 
Diversity and Inclusion Committee 
Plan and coordinate outreach efforts to ensure that the PTA is serving all members of 
our diverse community. Work with the VP of Communication to ensure collaboration 
with the Family Room (Padres Latinos en Acción) and the NAACP Parents Council. 
 
MCCPTA Delegates (Senior and Junior) 
Serve as liaison to MCCPTA. Attend monthly MCCPTA Delegates meetings (in 
Rockville). Represent the school in advocacy efforts at the county, BOE, and state 
levels. 
 
Blair Cluster Representative 
Represent Rolling Terrace PTA at Blair Cluster Meetings (meetings with representatives 
from other schools that feed into Blair High School). 
 
Please contact Lisa Seigel (212-585-1418 or lisaseigel@yahoo.com) to express 
your interest in or need for more information about any of the opportunities 
above. 
 


